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Before clocking:

· Highlight every other sentence
· Prepare to read sentence by sentence backwards.
1st turn:

a. Bracket [first three words] in each sentence
b. Circle any repeated words (and, then, I, etc.)
2nd turn:

a. Circle all the “to be” verbs (am, are, is, was, were, be, being, been)
b. Circle passive verbs (have, had, etc.)

c. Circle commonly overused words (very, really, etc.)
3rd turn:
a. Look at the verbs in each sentence—are they past or present tense? Do the subject/verbs agree?
b. If there is a mix of past and present tense—circle those verbs and write “tense”
c. If the subject/verb do not agree—circle the verb and write “SVA”
4th turn:

a. Check that the first sentence in every word is capitalized.  Check that proper nouns and only proper nouns are capitalized. 

b. If a letter should be capitalized and is not- underline it twice. (mrs. hill)

c. If a letter should not be capitalized and is- draw a slash through it (ate an Apple) 
5th turn:

a. Look at all the spelling and check for correct words.  (missed vs. mist)

b. Mark misspelled or incorrect words with an “SP”

6th turn:

a. Look at each individual sentence.  
b. Check for run-on sentences (too long) and fragment sentences (too short) and mark them “run-on” or “frag.”
c. If punctuation is incorrect- circle it. (I said. “It’s due tomorrow.”)

d. If punctuation is missing- draw an arrow with the punctuation needed. (“It s due.”)    
After clocking: 

· Look at all circled words and change at least ½ of them
· Check Verbs, Capitalization, Spelling and Punctuation 

